
Dashboard Data Security 

The Kaplan Student Progress Dashboard is a web application that organizes and presents data 
exported from the Kaplan portal.  It does not provide nor have access to any internal Kaplan 
data and does not store any user data. To use the dashboard, authorized users must first log in 
to the Kaplan portal with administrator access and export an Enrollment Report. 

During a session, the dashboard can generate and export processed results as a CSV file for 
the same user who uploaded the data. No information is retained in the dashboard after the 
session ends. If the dashboard is refreshed or closed, all uploaded and processed data is 
cleared from the dashboard. 

Instructions to Load Data 
1. Sign in to your Kaplan Portal.​
​

 

2. Select Enrollment Report from the 
left-hand menu. 

 



3. Set Enrollment Date to ‘Custom Range’ 
and select for 6 months of data. 

 

4. Select Your Market Center 
 

 
 
 

5. Click ‘Export’ in the top-right corner. 
 

 

6. Proceed to the dashboard and click 
‘Choose File’ to load the exported data. 

 

Using the Dashboard 
The Student Progress Dashboard is a web-based analytics tool that transforms portal provided 
enrollment data into useful visualizations and student reports. It enables Keller Williams Market 
Center administrators to follow enrollments, monitor engagement, identify at-risk students, and 
track course completions through an easy-to-use interface.​
​
The dashboard is intended to support the following functions: 

●​ Student Progress and Performance Monitoring – Displays key academic metrics 
such as completion rates, exam performance, assignment progress, or overall 
achievement indicators.Visualizes student advancement through courses, programs, or 
learning objectives, allowing users to compare current progress against expected 
benchmarks.​
​



​
 

●​ At-Risk Students – Highlights participation trends and time since last activity to help 
identify students who may be falling behind or disengaging from coursework.​
​

​
 

●​ Data Reporting, Filtering and Exploration –  Provides a consolidated view of student 
data that can be used to filter and analyze information by student, enrollment dates, or 
other criteria to support targeted review and reporting.​
​

​
 

 



●​ Completion Records - Easily view students who have completed their entire licensing 
program, or just an individual course.​
​
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